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During the first two weeks of general practice training term one (GPT1), you'll complete the early assessment for safety and learning 
(EASL) with your supervisor. We understand that you enter the FSP with varying levels of experience and clinical competency, and this 
assessment aims to ensure that the supervision you receive is matched to your level of learning needs.

• EASL pack: includes essential documents and guidelines for you to complete with your supervisor. 

• Case-based discussion (CBD): you need to submit two de-identified recent clinical cases to the ‘Assessments’ area of the FSP 
portal. Your supervisor will need to review, assess and provide feedback on these cases.

• Mini-clinical evaluation exercise (mini-CEX): your supervisor will observe four (4) clinical consultations to assess your clinical skills 
and performance. Feedback will be provided via the mini-CEX form on the FSP portal.

• Multiple-choice questionnaire: you’ll need to complete an online questionnaire.

What does the early assessment for safety and 

learning comprise of?

The above EASL requirements are due in the first two weeks of GPT1



You’ll need to arrange time with your supervisor to complete:

➢ the EASL Pack - you need to go through this pack with your supervisor and complete all the forms together. 

➢ review and assessment of two (2) submitted clinical cases.

➢ observation of four (4) patient consults.

➢ the discussion of results from the multiple-choice questionnaire (MCQ).

The next slides will provide screenshots and instructions on how to complete EASL pack, 

mini-clinical evaluation exercises, case-based discussions, and multiple-choice questionnaire.

Your next steps

https://www.racgp.org.au/FSDEDEV/media/documents/FSP-EASL-pack.pdf


EASL pack

The EASL pack is a document that we require you and your supervisor to work through 
together.

A completed EASL pack should contain a:
• Orientation checklist (pages 5-8)*
• Call for help list (pages 11-13)
• Supervision plan (pages 16-17)
• Teaching plan (pages 24-25).

*Even if you’ve been working at the same training site before commencing FSP, we still 
ask that you and your practice manager work through the orientation checklist as we 
require this for FSP training site accreditation.

Once the pack is complete, your supervisor will be required to upload a copy to the 
Documentation section of your FSP portal.

https://www.racgp.org.au/FSDEDEV/media/documents/FSP-EASL-pack.pdf


How to complete the CBD / mini-CEX

CBD: You need to submit two de-identified recent clinical cases to the ‘Assessments and Forms’ area of the FSP portal. You should include 
clinical notes, relevant investigations or results, and details of referrals or preventive healthcare plans. You’ll present cases that you’ve been 
primarily responsible for and that represent a medium level of complexity, where clinical reasoning may be complicated by uncertainty 
and/or where decision-making requires consideration of multiple issues. 

You might highlight aspects of the case for discussion, depending on your self-identified learning needs. Sometimes an assessor may 
request a case with a specific area of focus, particularly if it’s been identified that you need support in that area.

Once you have completed the two CBDs, your supervisor will discuss feedback with you and initiate notes on the cases you submitted.

Mini-CEX: Your supervisor will observe four clinical consultations to assess your clinical skills and performance. 

The mini-CEX assesses your clinical skills and performance. Your supervisor will directly observe your clinical consultation. Immediately 
after the assessment, you will have an opportunity to reflect on your performance before receiving feedback. Your supervisor will discuss 
your strengths, areas for improvement, and any concerns raised during the process. Once the mini-CEX is complete, your supervisor will 
provide written feedback in the Assessments section of their portal. You will see it in your portal's assessment list, under Term 1, once it 
has been submitted.

Reception staff must advise patients that your supervisor will be present during the consult and obtain patients' consent. Reception 
staff must print out a patient consent form on the day of the assessment. All patients must sign the consent form prior to the start of 
the consultation. These are to be stored on the patient file at your training site.

https://www.racgp.org.au/FSDEDEV/media/documents/Education/IMGs/Patient-Consent-Form.pdf


1. Login to the RACGP 
website 

To access the FSP portal you need to 
login to the RACGP website with your 
username and password.

How to complete the CBD / mini-CEX

https://www.racgp.org.au/


2. Once you’re logged in, select MY ACCOUNT on the top right

3. Select FSP Portal

How to complete the CBD / mini-CEX



4. Click on Assessments and Forms 

In the ‘Assessments and Forms’ section you can submit the two clinical cases and review your supervisors feedback on 
the mini-CEX.

TIP! The documentation 

section is where your 

supervisor should upload 

the completed EASL pack.

How to complete the CBD / mini-CEX



5. Ensure you’re in the correct term, then click on ‘CBD/RCA– SUBMISSION +’

How to complete the CBD / mini-CEX



How to complete CBD / mini-CEX

6.  Complete the online form

Complete this online form by using your patient notes as a stimulus. Starting with your assessor please select your supervisors name, add in 
the date you’re completing the form and type of CBD – evidence-based medicine (EBM) discussion and work your way through the form.

Select your supervisors name in the 
assessors drop down box

- - - - - - -

TIP! To submit the form, all sections 
must be filled in

TIP! Click on the arrows to 
provide the information required 

throughout the form



How to complete the CBD / mini-CEX

7. ‘Submit’.
 
If you’d like to return to the form at a later 
stage, click ‘Save’.

Once the form is submitted it 
will show in your assessments 
screen and the status will be 
displayed as ‘Submitted’. 

If you saved your CBD as a 
draft, this will also be the 
status. Once you're ready to 
complete the CBD, click on the 
blue link to finish and submit.

You’re required to upload two (2) cases.



Acknowledgement 

Once the CBD has been marked and assessed by your supervisor, and you’ve reviewed their comments of the CBD, and mini-CEX, we require 
you both to acknowledge this. 
The sections must be ticked and dated prior to all forms being finalised. 

TIP! Once your supervisor has assessed the CBD/ mini-CEX it will show as ‘Rated’.

8. Click on the CCA/Mini-CEX 
link in blue and review the 

supervisor (assessors) 
rating/feedback. Once 

you’ve reviewed, click on 
the Registrar 

acknowledgement box.

TIP! Once you’ve acknowledged 
the feedback in your assessments 
screen it will display in the status 

as ‘Finalised’.

The above applies for both your CBDs and mini-CEXs



EASL MCQ

You can access the multiple-
choice questionnaire (MCQ) 

via gplearning.

1. Log in with your RACGP 
member account.

https://www.racgp.org.au/education/professional-development/online-learning/gplearning


EASL MCQ

2. Once you've logged 
in, click on MY ACCOUNT.

3. Select gplearning.



EASL MCQ

4. Select ‘Early Assessment 
for Safety and Learning 
Multiple Choice 
Questionnaire (EASL 
MCQ)’.



EASL MCQ

5. Click on ‘EASL MCQ’.



TIP! Read the instructions very carefully. TIP! Use these arrows to navigate from one page to the next.

EASL MCQ



EASL MCQ

After completion of the EASL MCQ, you can view a dashboard summary of your results. You won’t be given the quiz questions or 
answers.

You can follow these instructions to access your quiz results.

1. On the course home page, 
click Class Progress on 
the top navigation bar.



EASL MCQ

2. When the Progress Summary page appears, click on the blue text that reads Learning Outcomes or you can also click 
on Learning Outcomes on the left under Summary.



EASL MCQ

3. The Learning Outcome Progress shows your overall confidence and knowledge levels for each of the different areas 
of knowledge tested in the quiz.

Your results are represented as coloured vertical bars which equate to the following confidence and knowledge 
indicators: 



EASL MCQ

Focus should be placed on areas where 
confidence is rated higher than knowledge. 
For example, in the screenshot to the right, 
the results in the ‘Dermatology’ category are 
of greater concern because confidence is 
higher than the knowledge level.

Note: Different areas of knowledge have a 
different number of questions. This should be 
taken into consideration when reviewing.



Question: What if I can’t find a completed or draft assessment that either myself or supervisor has completed?

Answer: Click on “All Terms” and it should be there. If not, contact fspadmin@racgp.org.au 

 

Trouble shooting

Question: If my supervisor does more assessments than required, will it mean that my overall WBA requirements are reduced, and I can do 
less assessments with a Medical Educator? 
Answer: No, extra supervisor assessments will not count towards your program requirements. However, you are welcome to complete 
more (if you’d like) as part of your learning.

mailto:fspadmin@racgp.org.au


After finishing the EASL components with your supervisor, you must receive the following teaching sessions every two weeks: 

➢ Year 1 (GPT1 and 2) – minimum 1 hour per fortnight of scheduled and uninterrupted time.

➢ Year 2 (GPT3 and 4) – minimum 1 hour per month of scheduled and uninterrupted time.

For part-time registrars, the minimum teaching time is the same as for full-time registrars.

At the end of each term (six monthly), you’re required to receive a progress report from your supervisor. 

What should I expect from my supervisor now that the 

EASL components are complete?



We’re here to help

If you have any queries relating to the program and educational requirements, you can call us on 1800 472 

247 or email fspadmin@racgp.org.au

If you need any technical support with FSP related gplearning modules, please contact 

fsponlinesupport@racgp.org.au 

For supervisor payments and queries email fspoperations@racgp.org.au

Please contact us if you have any questions

tel:1800472247
tel:1800472247
mailto:fspadmin@racgp.org.au
mailto:fsponlinesupport@racgp.org.au
mailto:fspoperations@racgp.org.au
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