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This document contains templates for the application for a Fitness for Intended Clinical Practice interview (FICPI), including:
· Position details

· Practice and supervision details

· Patient demographic template

· Link to Orientation Report as required by the Medical Board of Australia

These documents are required in addition to documentation previously submitted detailing the Applicant’s offer of a job in general practice and CV. 
If the FICPI is for a different practice than detailed in these original documents, the RACGP may request evidence of the additional offer of a job, as well as an updated CV.

PART A: Position Details
	Position description – applicant’s details


	Name:
	

	Address:
	

	Position number:
	

	Position title: 
	

	Reports to:
	

	Division:
	

	Award: 
	

	Location (of Medical Practice, and Health Facility if VMO required): 

	

	Hours of Work (including on call / call back requirements): 

	

	Main purpose of position 



	Precisely describe the work it is intended that the Applicant will do and why (outcome). Begin with an action verb (eg advise, manage, and deliver). 
Example: Provide whole person, comprehensive, coordinated and continued medical care for individuals, families and communities through the [xxxxxx] private medical practice. 

	


	Position requirements


	This section should indicate the knowledge, skills and experience, which are essential for the effective and competent performance in this position.

	List mandatory selection criteria: these might include: 
· Antenatal care

· Intra-partum care

· Minor surgical care

· Palliative care

· Emergency management of major trauma in first few hours of care

· Care for prison population

· Indigenous health care

· Simple radiology skills
	

	Specific reference should be made to the following core competency areas: 

	1. Qualifications

Specify what knowledge, skills and experience and postgraduate training the Applicant is required to have. 

For example, beyond usual general practice competency, evidence of training, recent practice and skill in intra-partum care or anaesthetics. These qualifications will have to be acceptable to medical registration jurisdictions.
	

	2. Clinical

Describe the range of clinical situations and population groups (including children) that the Applicant would, in normal circumstances, be expected to deal with proficiently within the position.

The Applicant is required to have basic life support skills. 

Advanced life support skills should be mentioned in the clinical situations (eg expected to be on the cardiac arrest team), if required. 

List the technical procedures that the Applicant is expected to perform competently. 

Add any other clinical task that the doctor may be required to undertake 

Add any other clinical knowledge, skill or experience that the doctor may be required to have. 

Add any exceptional challenges the Applicant may be expected to deal with.
Add any highly desirable selection criteria
	 

	3. Research and Teaching
Identify key tasks that the Applicant may be required to comply with in this area.  
	

	4. Supervision of other staff
Indicate whether the Applicant is expected to supervise other doctors, and if so, how senior or junior are those doctors and the numbers of doctors at any one time. Supervision of nursing and administrative staff may also be required.
	

	5. Other responsibilities
Indicate any relevant legislative, policy/protocol requirements that, in addition to the core competency standards, the Applicant is expected to comply with as they relate to:

· The supervision requirements as set out by AHPRA, and the RACGP

· The Area Health Service's Performance Management Policy

· Occupational, health and safety requirements as an employee

· The Area's Code of Conduct

· Medical indemnity.

· Provider Number 
	

	6. Any other information
Provide any other information that you think would help others in understanding the nature and scope of the position. 
For instance, the Applicant may be required to provide reports for workers' compensation cases, solicitors and insurance companies; to perform home visits; to attend nursing home patients and other aged care facilities, etc.
	

	Local background and environment

This section intends to provide the wider context where the position is located. It will assist all parties concerned ie employer, applicant, relevant Department of Health, Colleges and state Medical Board, in gaining a clearer understanding of the overall context of the position.

	1. Describe the role and objectives of the General Practice/ Department/ Unit in which the position is located. 
Include a general description of the hospital ie, rural, urban, number of beds and the general range of medical services provided that are accessible to the general practice.

Indicate the facilities available, such as:

· Radiology / Radiography - indicate what reporting services are available onsite and what the hours of service are for each. Also indicate what offsite imaging services, if any, must be used and what their availability is.
· Pathology / technician - indicate what reporting service is available onsite and what the hours of service are for each.
· Hospital facilities including visiting practitioners, consultants' fields of expertise ie the spectrum of work undertaken at the hospital, consultants available locally or visiting, even if not directly related to the identified position.

Indicate the name of the usual networked tertiary referral hospital.

Indicate the time it would normally take to transfer a patient to the usual referral hospital and the nature of that transport.

Indicate whether the doctor will take part in an after-hours GP or other rosters and at what level of responsibility. Outline the onsite staffing of the hospital after hours.

Provide an overview of the demographics and where the practice is located.

What other infrastructure and resources are available to the practice?
	


PART B: Practice and Supervision Details
	GENERAL PRACTICE DETAILS  

	General practice operation hours
	

	List the types of non GP health professionals at the practice
	

	Current number of staff 
	

	Is the practice accredited under the RACGP minimum practice standards?
	

	Who does the Applicant report to?
	

	Who will be employing the Applicant?
	

	Does the practice have students or GP registrars? 
	

	Draw or attach an organisational chart showing the doctor's supervisor, the positions reporting directly to the supervisor, and the positions reporting directly to the doctor, if applicable. 



	SUPERVISOR DETAILS



	Principle supervisor (name): 

	Does the supervisor currently supervise other Applicant’s, registrars, junior doctors or students at the practice?  
If yes, how many of each?
	

	Describe the availability of the supervisor to the Applicant including how many hours per day and how close in proximity the supervisor will be to the Applicant?
	

	Qualifications
	Institution  
	Country
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	Teaching experience

	Role
	Name of facility
	Dates from/to

	Current role
	
	

	Previous roles
	
	

	
	
	

	
	
	

	Accredited AGPT GP trainer?
	
	

	
	
	

	Co-supervisor (name): 

	Does the Co-supervisor currently supervise other Applicant’s, registrars, junior doctors or students at the practice?  

If yes, how many of each?
	

	Describe the availability of the Co-supervisor to the Applicant including how many hours per day and how close in proximity the Co-supervisor will be to the Applicant?
	

	Qualifications
	Institution  
	Country
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	Teaching experience

	Role
	Name of facility
	Dates from/to

	Current role
	
	

	
	
	

	Previous roles
	
	

	
	
	

	
	
	

	Accredited AGPT GP trainer?
	
	

	
	
	


	SUPERVISION ARRANGEMENTS



	Provide the following information regarding supervision requirements of the General Practitioner for both normal and after-hours practice as the Applicant moves through the placement. This should be based on the RACGP supervision requirement, found in the RACGP Standards for General Practice Training document. 

	Is the supervisor:
· Available immediately, eg a colleague is present at all times in the same practice 

· Working in the same practice but not present at all times

· Within the precincts of the local district

· Within a half an hour's travel by road 

· By telephone
	

	The schedule for and type of supervision that will be provided including the feedback schedule and processes in place to identify the need for remediation (if required).
	

	Performance monitoring

	Who will be responsible for reports on the Applicant’s performance in their position?
	


	VERIFICATION

	This section verifies that the Applicant and supervisor have read the above position description and are satisfied that it accurately describes the position.
The Applicant agrees to be assessed against the described position. 

	The position holder/ Applicant agrees to work in accordance with the requirements of the position and accepts to comply with policies and procedures of the Area Health Service / General Practice.  

POSITION HOLDER / Applicant
Signature..................................................................... 


Date....................................... 


This section verifies that the supervisor has provided an accurate position description. 

SUPERVISOR 
Signature.....................................................................   


Date........................................ 




	For further information about this position, please contact:
(please fill in details of supervisor/practice manager)

Name: 
Title:

Tel:

Fax:

Email: 




Appendices

Appendix 1: Practice Patient demographics template
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Appendix 2: Consultation analysis template
Appendix 3: The Medical Board of Australia Practice for Limited Registration – Orientation Report
The Medical Board of Australia (MBA) hosts the Practice for Limited Registration –Orientation report at their website. At the time of publishing, the report is available at this link. 
Please note that this information is provided for reference only and the RACGP is not responsible for content on the MBA website.
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