HOW TO MANUALLY ENTER THE
AUSTRALIAN IMMUNISATION REGISTER (AIR)
A HELPFUL GUIDE
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STEP 1 Log on to AIR using Proda login
---------------------------- . Once you log in you’ll see the following page

Click Go to service below Health Professional Online Services:

Privacy Notice

By linking to any of the online services below, you agree that your personal and / or your
organisation’s information (including your organisations” personnel details) may be shared
with the relevant department or agency to determine appropriate access to their online
system.

My linked services

"2 Health Professional

STEP 2 You will see the following page
............................. . Click My programs:

Hello

STEP 3 Select your organisation or personal identification account
............................. : You will get to the next page with a link to the Australian Immunisation Register (AIR) program.

Click on this AIR link:

My programs

Australian Immunisation
Register (AIR)




You will see the following page

You can either type your HPI-1 or HPI-O number or skip to next:

Enter HPl numbers

ﬂ The recovding of the new Healthoare Prowider identifier fields 15 nor o mandatony requirément, However the recording of this
infarmation will assist in the track and trocing of individuals who recelve an immunisation.

» HPIO

Thae AlR i & nabions! regeter that records all vascinaliond ghwen Do indbaduals of 81 sged, includng Nasonal IMmunisatian Program [MiF)
Schediule vacines, T, shinghes, Irived, &0 COVID-1 9 vacines, The AIR 1§ adminsiered ursder The AUSraia Mursanion Segerer Ao 2008
and AR data is protected under the Prvage Aor TR

Ploase ensiang you are awane of the TEoms and congitans of socessing this sine,

Thar AlR: 5ie provicdes aoCess to the foliowing Tunctices and inforrmatione

* Identity indivdual - searcn for an ndisdus
* Imdivichual Details -
= view an indsiduals Immunisation history andéor evidence of mmunisaton
= FRCOnd HTWTINISATN SNCOUNDETS
= view andfor pring a0 Immunsation history statemnent
« record a catch up schadule
* LTt AN ETUTAINISICION ENCOUNGET WENE INCONME Cetails were proviously Submitted (if you submitied the original record 1o the
AR)
*+ Provicer Men - neview logation, emal and sddress detalls

The &R i5 a national register that records all vacomations ghven o indniduals of all ages, including National Immaunisation Program (NIF)
schedule vacoines, fu, shingles, travel, and COVID-19 vacones. The AIR is administered under the Ausfralan irmurssbion Repster Act 2015
and AR data i protected under the Frivacy Act TOE8.

Pledie eriure you are ware of the Terms and oanditicn of SLoessing this ste.
The AlR Site prevides sooess 1o he following Turions aod mlormation:

= denilify Indindadual - search Tor an ndnidus
= Incirdduial Details -
= wheA AN g R0UTS imemunesation histody andior endence of memunisation
* record IMIMUEESTion encounters
= wiew andi'or prind an immaunisation history staterment
= record & cabch up schedule
= #cE 4N IMMEnEEon encounter wihene Incoerect details were previoushy submisied (11 you submithed the orignad regerd o the
AIRY
= Provider Menu - revew locabon, emal snd sddress detals

You will get to the following page

If the person has IHI number, please type it into the box below:

Identify Individual

An individual can be searched for using any of the identifiers - Medicare card number or IH1 or a combination of an identifier and
personal information. When a Medicare card number or IHI are unavallable, you can enter personal information only to identify
indvidual,

This farm has required and optional fields based on your search query, all required fields are marked with an asterisk ®.

Medicare

Medicare Number : IRz (i)

Individual Healthcare ldentifier (IHI)

»mlz Li]




STEP 8 If the person hasn’t created an IHI number, type in surname, first name and DOB

.............................. Then click search:

Personal Information

C1 The indwidual has onty one name €9

» Surname:
» First Name:

»Dateul’&r‘lﬁ; BOMMAYY = @

Gender: j
Postcode from: to:
cor ] e
STEP 9 If your search came back with the following note, you can still record encounter:

A Individual not found.Please check keying, correct any details, or include extra details and select the Search button to perform a new
» search, or recond an encounter by selecting the Recard Encounter button,

Identify Individual

& Anindividual can be searched for using any of the identifiers - Medicare card number or IHI or a combination of an identifier and

personal information. When a Medicare card number or [HI are unavailable, you can enter personal information only to identify
Individual,

This form has required and optional fields based on your search query, all required fields are marked with an asterisk *.

Medicare

Medicare Number IRM: ﬁ

Individual Healthcare Identifier (IHI)

IHE: i ]

Personal Information

[J The individual has only one name €9

Surname:®  lin
First Name:®  mai

Date of Birth:*  10/10/2000

Gender: 4

Postcode from: to:

Clear n Record Encounter «




STEP 10 Next you will get to the following page

----------------------------- : Type in address. Then click Next:
Create Individual
|T‘ll'.‘lIEE'I'I¢'I.Ji- Status |ﬁﬂlgEn¢Ui

Netifcatian of on indipencas St & voluntory. The exinng Siols recorded on

e AIR Wil it b updated if ma selection & made. Fecn-indgancits
Gender Please Select w
» Street 1 *
» Streeq 2
» Suburb *
» Postcode *
STEP 11 Once you have done all the steps above, you will be able to record AIR
----------------------------- : Select record encounter from the side menu:
e
»Pu{}fdfﬂmnw
Update Encounter Mew Encounter
this Immunisation Encownber =
Date af Serdoe *
Thits date of sendioe W

apphes for &l epiodes

VaccineBrand * Bakch Number
Serial Humber
+
STEP 12 Type in the following:
............................. : *  Who performed this immunisation encounter

* Date of service

¢ Vaccine brand (COVID-19 vaccine AstraZeneca or Comirnaty Pfizer)
* Enter Serial number

» Click Add

¢ Then click Confirm

You are now done.



